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1.001ue moJI0KEeHNU

1.1. Hactosimiee Ilonoxxenue o mopsiike pacCMOTPEHHUsI 0OpaIleHuil rpakJjaH MyHUIUIIAIBLHOTO Ka3EHHOTO
JIOIIIKOJIBHOTO 00pa30BaTeIbHOTO YUpexkaeHus — aetckoro cama Ne 10 (mamee — JIOY) paspabGortanHo B
cootBercTBUU ¢ DenepanbHbIM 3akoHOM Poccuiickoit @eneparuu ot 29.12.2012r. Ne 273-03 «O6
obpazoBanuun B Poccuiickoii ®enepanuny»; DenepasbHbIM 3akoHOM Poccuiickoit ®Denepanuu  OT
02.05.2006r. No59-D3 «O nopsiake paccMOTpeHus oOpamieHnid rpaxkaan Poccuiickoit Deaepamnmmy».

1.2. Opranusaius paboThl ¢ oOpaiieHusIMHU Tpaxaan B aamuaucTpanuio JIOY Benercs B COOTBETCTBUU C
Koncturymuein PO, ®denepanbabiM 3akoHoM 0T 06.10.2003 1. Ne 131-®3 «OO6 oOmmx mNpUHITUIIAX
OpraHu3alu MeCcTHOro camoymnpasieHuss B P®, ®enepanbHbiM 3akoHOM Poccuiickoit denepanuu OT
02.05.2006r. No59-®3 «O mopsgke paccMOTpeHus oOpameHuid rpaxnan Poccuiickoit ®denepanuny,
Ycrapom JIOY u nHacrosumm Ilonoxenunem. Opranuzanus paboThl € MUCBMEHHBIMH M YCTHBIMH
oOpallleHUsIMU ~ TpaxkJaH JOJDKHAa oOecneuynBaTh HEOOXOIUMMBIE YCIOBUS JJIs  OCYIIECTBIICHUS,
IIPEIOCTABIEHHOTO M TrapaHTHpoBaHHOro rpaxnaHaM Konctutynuenn P® mnpaBa oOpamarbes ¢
NPEUIOKEHUSAMH, 3asBICHUSMU M JKanobdamMu B MHCbMEHHONM M ycTHOM (opme. OOpaiieHus rpaxiaaH
NOCTYNAIOT B BHJEC TNPEAIOKEHHWH, 3asBneHuid u xkano0. IIpemnokenne - oOpamieHue TrpaxaaH,
HamnpaBlieHHOE Ha ynydiieHue aestensHoctu JJOVY. 3asBrnenue - oOpalieHue B IENAX peaau3aluu mpaB 1
3aKOHHBIX HHTEPECOB TpakaaH. XKamoba - oOpamieHne ¢ TpeOOBaHWEM O BOCCTAHOBJICHUH NPAB U 3aKOHHBIX
UHTEPECOB TpaXJaH, HapYyIIEHHBIX AeicTBusMH (win Oe3neidicTBueM) cotpyanukoB JIOVY, a Ttaxke
pemenuamu aaMuuauctpanuu JJOVY. [JoBTOpHBIMU cUnTAIOTCS 0OpaIleHUsl, TOCTYINUBIINE OT OJHOTO U TOTO
K€ JIM1a 10 OJTHOMY M TOMY K€ BOIPOCY, €CJIM CO BPEMEHHU M0JJa4l IEPBOT0 UCTEK CPOK PaCCMOTPEHUS WU
3asiBUTEJIb HE YJIOBJIETBOPEH JaHHBIM €My OTBETOM. [lncbMa 0HOrO M TOro K€ JIMLa U [0 OAHOMY U TOMY
’K€ BOIIPOCY, MOCTYIUBILINE 10 UCTEUEHUSI CPOKA PACCMOTPEHUS, CUUTAIOTCS NEPBUYHBIMU. AHOHUMHBIMU
CUMTAIOTCS NMUChMa rpaxaaH 0e3 ykazaHus GpaMuinu, agpeca, o KOTOpoMYy J0DKEH ObITh HAIPaBJIeH OTBET,
110 TaKUM OOpAaIlIEHUSM OTBET HE JAeTCA.

1.3. Ilpu paccMoTpeHHH OOpalieHuss HE [OMYCKaeTCs pas3rialleHHe CBEIEHUM, COIepKalluXcsi B
oOpallleHnH, a Tak)Ke CBEJACHUI, KacalolUXCcs YaCTHOM KU3HH IPaKIaHHHa, 6€3 ero coraacus.

1.4. Anmunuctpaiusts - JIOY  cucremaTnueckd — aHanu3upyeT M o0oOmiaer oOpallleHus TpaxJiaH,
coJiepKallrecss B HUX KPUTHYECKHE 3aMEYaHHs, C LIEJIbI0 CBOEBPEMEHHOI'O BBIABICHUS U YCTpaHEHUs
IPUYUH, TIOPOXKAAIOIINX HAPYIIEHUE NTPaB U OXPAaHAEMbIX 3aKOHOM MHTEPECOB I'PaX/IaH.

2. IlpaBo rpaxaan Ha oOpaleHue

2.1. T'paxnane uMmeroT mHpaBo oOpamarbcs JUYHO, B YCTAHOBIEHHOM (opme, a Takke HampaBiIATh
MHAMBHUIyaJIbHbIE M KOJUIEKTUBHBIE MMCbMEHHBIE oOpalieHust B agMuHucTpanuio JJOY 11ubo nomKHOCTHRIM
JULaM.

2.2. I'paxgaHe peanu3yroT MpaBo Ha oOpaleHrne CBOOOIHO U JOOPOBOJILHO, HE HApYIIasl paB U CBOOOIbI
JIPYTUX JIUII.

2.3. ®opma oOparlieHus TpaXklaHaMu BBIOUPAeTCs CaMOCTOSITENIBHO.
2.4. PaccMoTpeHHe 00palieHnii rpakIaH OCYIIEeCTBIAECTCS OeCIIaTHO.
2.5. Ilpu paccmotpenuu obpaieHus B anMuuuctpanuio JJ0Y rpaxkgaHuH uMeeT npaso:

- IlpencraBnsTe AOMOJHUTENbHBIE JOKYMEHTH W MaTepuaibl, JHOO oOpamarbcs ¢ Mpocb0oil 00 ux
UCTpeOOBaHUH.

- 3HaKOMHTBHCS C JOKYMEHTaMHM M MaTepuallaMH, KacarollMMHUCS PacCMOTPEHHUsI OOpallleHus, eClid 3TO He
3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE MHTEPECHl APYTUX JHI], €CIM B YKa3aHHBIX JOKYMEHTaxX H
MaTepuanax He COoAepKarcs NEPCOHAIbHBIE TaHHBIE, 4 TAKXKE CBEIECHUS, COCTABIISIIOIINE IOCYIapCTBEHHYIO
WIN MHYIO OXpaHsIeMylo deiepaabHbIM 3aKOHOM TaiHYy.

- [lonydaTh MUCHMEHHBIA OTBET MO CYLIECTBY MOCTABIEHHBIX B OOpAaIlEHHE BOIPOCOB, 32 UCKIIIOUEHUEM
CJIy4aeB, yKa3aHHbIX B I1.11.5.4, 5.8 Hacrosmero [Tonoxenus.

- OOpamarbcs ¢ kajao00i Ha MPUHATOE IO OOpAIEHUIO pelIeHUe WK JeicTBre (0e31eiCTBIE), a TaKKe C
3asBJICHHEM O TIPEKPAICHHH PACCMOTPEHUS OOpaIIeHusI.



3. TpeboBaHus K MHCBMEHHOMY OOpAaICHUIO

3.1. B nmucbMeHHOM OOpallleHuH TpaXJaHHH B 00s3aTENbHOM IOpPSJIKE yKa3blBaeT HauMeHoBaHue OV
dbamunuto, ums, otdecTBo 3aBemyromiero JIOVY; cBoio (amwmimio, uMs, OTYECTBO, MOYTOBBIMA aJpec, IO
KOTOPOMY JOJDKEH OBITh HANpaBICH OTBET, YBEIOMIICHUE Iepeajpecanuy OOpaileHus; HW3j1aract CyTh
MMPCAJIOKCHUA, 3asABJICHUA U )KEUIO6BI; CTaBUT JIMYHYIO IMOAIUCH U OAaTy.

3.2. B cnyuae HEOOXOIMMOCTH B MOJATBEPHKICHUE CBOMX JIOBOJIOB T'PaXKJIaHUH K MUCHbMEHHOMY OOpaICHUIO
MpuIaraeT JOKyMEHTBl 1 MaTepPHaIIbl JIMOO UX KOTHH, KOTOPBIE BO3BPAIAOTCS 3asIBUTEISIM 110 UX ITPOChOe.

3.3. OoOpamienne, nocrynupmee B agmuHucTpanuioo JOY mo wHGOOpPMAIMOHHBIM CHCTEMaM OOIIero
IMOJIb30BaHu4, NOAJICIKUT paCCMOTPCHUIO B MMOPAAKE, YCTAHOBJIICHHOM HACTOAIIUM ITonoxeHuem.

3.4. 'pak1aHWH HAMPABJIIET CBOE MMMCHbMEHHOE 00pallieHne HEeMOCPEICTBEHHO Ha uMsl 3aBeayromiero JI0VY.

3.5. IlucemeHHoe OOpalieHne MOJUIEKHUT O00S3aTEIBHON PEruCTpallii B TEUEHHE TPeX THEH C MOMEHTa
HOCTYIUIeHUs. PerucrpaliMoHHbI MHAEKC OOpallleHusl rpa)/laH yKa3blBaeTCsl B IMCbMEHHOM OOpallleHuH,
KOTOPBII CTaBUTCS B BEPXHEM JIEBOM YIJTy IEPBOTO JIUCTA.

3.6. [luceMa rpaxk/iaH ¢ MOMETKOM «JIMYHOY» TOCJE MPOUTEHUS a/ipecaToM, B Cllydae, €CJId B HUX CTaBATCS
BOTIPOCHI, TpeOyIomre O(pUINAIBHBIX OTBETOB, IIEPEIAIOTCS HAa PErHCTPALMIO B YCTAHOBICHHOM MOPSIKE.

3.7. IlucekMeHnHoe oOpaleHue, coiepikallee BOmpoCkl, He BXOIINE B KOMIIETeHIIMIO 3aBeaytomero JJOY,
HAIMpaBJIIeTCS B TEUYCHUE CEMHU JHEW CO JHS PETHCTPAIlMM B COOTBETCTBYIOIIMH OpraH JUIsl PEIICHUS
MIOCTABJICHHBIX B OOpAIllEHHH BOIIPOCOB C YBEOMJICHHEM TPaKIaHNHA, HAIIPABUBIIIETO 00palcHHUE.

3.8. 3aBenyromuii JIOVY 1o HanpaBieHHOMY B YCTaHOBJIEHHOM MOPSAKE 3alIpOCy TOCYIapCTBEHHOI'O OpraHa
WIN JIOJDKHOCTHOTO JIMIIA, PacCMaTpUBAIOIIMX oOpamieHue, o0sf3aH B TedeHHe 15 1OHEH NperocTaBUThH
AOKYMCHTBI MW MaTCpUalibl, 3a MHCKIIIOYCHHUECM HUMCHOIINX TOCYAAPCTBCHHYIO WX HHYIO OXpaHACMYIO
denepabHBIM 3aKOHOM TalHY.

3.9. 3anperaercss HaPaBIATh *KaJloObl TpakJaH Ha paccMOoTpeHue TeM corpyauukam IOV, pemenue wiu
neiictBue (6e3aeicTBIE) KOTOPBIX 00KaTyeTCsl.

4. PaccmoTpeHue oOpallieHuid rpak/iaH, MOJArOTOBKA OTBETOB
4.1. O6pammenue, nocrynusiiee 3aeaytomnemy JJOVY, nomiexxur 00s13aTeIbHOMY PACCMOTPEHHIO.

4.2. Yuyer, peructpanms, XOJ PacCMOTPEHHUs OOpalleHus TpakJaH OCYIIECTBISAIOTCS 3aBEIyIOIIUM C
3aHECEHHMEM B JKypHaJl OOpalleHnii TpakKaaH.

4.3. 3aBegyrommii JJOY:

- o0ecIeunBaeT O6’beKTI/IBHOG, BCECTOPOHHEE U CBOCBPCMCHHOC PAaCCMOTPCHUC 06paH_[eHI/I}I, B ClIyuac
HCO6XOI[I/IMOCTI/I — " C YUACTHUCM I'pa’KAaHNHA, HAITPABUBIICTO O6paH_ICHI/IC;

- 3ampammBacT HEOOXOIUMBIE 1T PACCMOTPEHHS OOpaIIeHHs JOKYMEHTB U MaTepHAaJIbl, 32 UCKIIOUYCHUEM
MaTepHaJIOB CYJ0B, OPTaHOB JIO3HAHMS M OPTAHOB MPEABAPUTEIHHOTO CIICJCTBUS,

- HOPHUHUMACT MCEPLI, HAIPABJICHHBIC HA BOCCTAHOBJICHHMC WM 3allMTy HAPYHICHHBLIX IIPaB, CBO60,}I n
3aKOHHBIX MHTCPECOB I'pakaaHWHaA,

- 1a€T MMCbMECHHBIC OTBCTEI 110 CYIIECCTBY IMOCTABJICHHBIX B O6paHleHI/II/I BOIIPOCOB;

- YBCAOMIACT I'paKJaHHa O HAIlpaBJICHUHU €TI0 06pa1ueHI/151 Ha paCcCMOTPCHUC B ,I[perfI OopraH UJinu Apyruc
opraHu3anuyu ropojia B COOTBETCTBUU C UX KOMIIETEHIIHEH.

4.4, OTBeThl Ha OOpalleHHs TpaklIaH, MpUCIaHHbIE Ha uMs 3aBeaytomero 1OV, roroBsTcs Ha OiiaHKe
YUPEXKIACHUS 3a TOANUCKHIO 3aBeayroniero JJOY u peructpupyroTcs B )KypHale.

4.5. OTBeTHI AOJKHBI COJIEPKAaTh KOHKPETHYIO U YETKYI0 MH(QOPMAIIUIO 110 BCEM BOIPOCAM, IMOCTABIEHHBIM
B oOpamieHuu rpaxaad. Eciu 3asBUTeNio JaH OTBET B yCTHOU (hopMme, TO B MarepHajax, MPUIOKEHHBIX K
oOpallleHuIo, JOHKHO ObITh 3TO ykazaHo. Eciu fmaeTcs mpoMeXyTOYHBIH OTBET, TO YKa3bIBae€TCs CPOK



OKOHYATEJIbHOI'O0 PEHICHHs] MOCTABJICHHOr0 Bompoca. OTBEThI, MOATOTOBICHHbBIE HA OCHOBAHHUH IPABOBBIX
JIOKYMEHTOB, JOJKHBI COJEPKATh PEKBU3HUTHI 3TUX JOKYMEHTOB C YKa3aHHUEM JIaThl U HauMeHOBaHUs. OTBET
Ha KOJIJIEKTUBHOE OOpallleHHe OTIPABJISETCS Ha UM MEPBOrO MOJAMUCABILIETO €ro JIMIA, €CIU B MHCbME He
OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAQIJIeKHUT Aarh OoTBeT. OTBeT Ha oOpaiieHue, MOCTYIHBIIEE B
aamunuctpanuio JIOY no uHGOpMalMOHHBIM CHUCTEMaM OOIIETO TOJb30BAaHUS, HAMpaBiseTcs II0
MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpalleHUH.

4.6. OOpameHus TpaxaaH IIOCIE€ WX PACCMOTPEHUSI HCIIOJHHUTEISIMH BO3BPAIIAIOTCS CO BCEMHU
OTHOCSILIMMMUCS K HUM MaTtepualiamu 3aseaytomemy [0V,

4.7. TlopsitoK BU3MPOBAHMS TIOJATOTOBJICHHBIX OTBETOB HA OOpAIIEHHsI TPAXKAAH 3a MOANKCHIO 3aBEIYIOLIETO
JOVY ycranaBnuBaeTcs CISIYIOMNI: Ha SK3EMIUIIPE OTBETA 3asIBUTEIIIO B JIECBOM HIKHEM YIJIy YKa3bIBACTCS
damMuIus UCHOJMHUTENS, HOMEpP €ro CiIyXeOHoro TtenedoHa, a TakKe TMPOCTABISAIOTCS (QaMUIHH
COTPY/AHUKOB, Y4aCTBOBABIIHUX B MOATOTOBKE OTBETA.

4.8. Ha xaxxaom oOpallieHuH 1ocjae OKOHYATEeIbHOIO PELIEHUs U €r0 UCIIOJIIHEHUS 10JIKHA ObITh OTMETKA 00
ucrnonHeHun «B nemo», nara W JaMuyHas NOANKCH 3aBeayromiero. [IpeninoxkeHus, 3asBICHHS W KaJlOOBI,
KOIIMU OTBETOB Ha rpakaaH (pOpMHUPYIOTCS B JI€710 B COOTBETCTBUU C YTBEPKICHHOW HOMEHKJIATYpOl Jie.

5. ITopsaok paccMOTpPEHUS OTACIBHBIX O0paIeHUH

5.1. OOpamenust TpaxmaH, moctynuBmue 3aBeayiomemy JIOY w3 cpeactB maccoBod HH(OpMaIuH,
paccMaTpuBarOTCA B IMOPAAKE U CPOKHU, TPEAYCMOTPCHHBIC HACTOAIIUM TTonoxenuem.

5.2. B cinydae ecnum B NUCBMEHHOM OOpalleHMH He yka3zaHa (aMuius TpakJaHWHA, HAMpPaBUBIIETO
oOpalleHrue M MOYTOBBIA ajpec, MO0 KOTOPOMY JIOJDKEH OBITh HAMPABICH OTBET, OTBET Ha oOpalleHue He
naetcs 3aBeayromumM JJOY, mpuHUMaeTCs penieHre O CIIUCaHUuH JAHHOTO oOpameHus «B nemnoy.

5.3. Ecnmu B yka3aHHOM OOpalICHWH COJEP)KATCS CBEIACHHS O TIOJATOTaBIMBACMOM, COBEPIIAEMOM WIIN
COBEPIIICHHOM IPOTHBONPABHOM JESIHUM, & TaK)KE O JIMIE, €r0 IMOJrOTaBIMBAIOIIEM, COBEPIIAIOIIEM HIIH
COBEPINUBIIEM, OOpalieHue IMOJJICKUT HAIPABICHUIO B TOCYJAPCTBEHHBIM OpraH B COOTBETCTBUU C €O
KOMIIETEHITUEN.

5.4. OGparieHue, B KOTOPOM OOkainyeTcs cyaeOHOoe pellieHHe, BO3BpallaeTcs TPaKIaHUHY C Pa3biCHEHHEM
nopsijika 00’aoBaHUs JaHHOTO CYZeOHOTO PELIeHHUS.

5.5. Ilpu mosnydeHMH NHUCbMEHHOIO OOpallleHHus, B KOTOPOM COJepKarcs HEeLEH3ypHbIe, OCKOPOUTEIbHBIE
BBIPAXEHMS, YTPO3bl KHU3HU, 3J0POBbI0 WM MUMyLIeCTBY coTpynHuka JIOVY, a Takke 4I€HOB €ro CeMbH,
3aBEYIOIIMI BIpaBe OCTAaBUTh 0€3 OTBETA MO CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH
rpaXkIaHUHY, HallpaBUBLIEMY oOpallleHue, 0 HEIOIyCTUMOCTH 3JI0yIIOTPEOJIEHUS TPABOM.

5.6. B cinydae ecnu TE€KCT MUCbMEHHOTO OOpaleHHs] He MOAIAaeTCsl IPOUYTEHHI0, 0OpalleHne He MOJIEKUT
HalpaBJIEHUIO HAa PacCCMOTPEHHME M OTBET Ha HEro He JaeTcs. 3asBUTEN0 00 3TOM COOOIIAeTCs, €ClIu ero
(bamMuINs 1 TOYTOBBIN a/Ipec MOAAIOTCS IPOUTEHHIO.

5.7. O0Gparenus rpaxaaH, TOCTYMUBIINAE OT OJHOTO U TOTO K€ JIMIIA TI0 OJTHOMY ¥ TOMY K€ BOIIPOCY, €CIIH
CO BpEMEHHM IMOAauu TEPBOTO OOpalleHUs MCTEK YCTAHOBIEHHBIM HacTosAmmM [lonoxeHneM Cpok
PAaCCMOTPCHUA WKW 3aABUTCIIb HC COrJIACEH C IPHUHATBIM I10 €TI0 O6paI]_[eHI/IIO PEIICHUEM, CUHUTAIOTCA
noBTOpHBIMU. [Ipu paboTe ¢ MOBTOPHBIMH OOpaIIeHUSMU AETONPOU3BOIUTEND (HOPMUPYET NIEI0 C yKe
HMCIOIIUMUCS TOKYMCHTAMH 110 06pa1ueH1/mM JAHHOT'O 3asABUTCIIA. He cunrarorcsa IMOBTOPHBIMU 06paHIGHI/I5[
OJIHOTO ¥ TOTO K€ 3asBUTEIS, HO MO Pa3HBIM BOIIPOCaM, a TaKkKe MHOTOKPATHBIE — M0 OJHOMY H TOMY Ke
BOIIPOCY B Cliydyac, €CJIM NPUYHHBI, II0 KOTOPBIM OTBET 110 CYIICCTBY ITOCTABJICHHBIX B 06paHIeHI/II/I BOIIPOCOB
HE MOT OBITh JIaH, B MOCJEAYIOIIeM OBLIM YCTpaHEHBI, TPaKJaHUH BIpPaBe BHOBL HAMPABUTH OOpaIlCHHE
3aBenyomemy JJ0VY.

5.8. B cnyuyae eciau B NMHCbMEHHOM OOpaIleHMM TpakJaHUHA COJEPXKUTCS BOIPOC, HAa KOTOPBIA eMy
MHOTOKpPAaTHO J1aBaJIUCh IHMCbMEHHBIE OTBETHl [0 CYIIECTBY B CBSI3M C paHee HalpaBICHHbIMU
oOpallleHus MU, U TpPU 3TOM B OOpallleHUU HE TMPUBOAITCS HOBBIE TOBOJABI MWJIH OOCTOATEIHCTBA,
3agenytommii  JIOY BmopaBe MNpUHATH pelieHHEe O O€30CHOBATEIBLHOCTH OUYEPEIHOTO OOpalieHus W
MPEKPAIICHUHU NEPENHUCKU ¢ TpaxaaHUHOM. O TaHHOM PELICHUH YBEAOMIIAETCS IPakIaHWH, HAIIPABUBIIHI
oOpareHue.



5.9. B ciydae eciu OTBET MO CYIIECTBY IOCTABJICHHOTO BOMPOCA B OOpAIIEHUN HE MOXET ObITh JaH 0e3
pasriamieHusl CBEIEHHUH, COCTaBIAIOMIMX OXpPaHAEMYIO (enepanbHbIM 3aKOHOM TaiHy, TpaKAaHUHY,
HalpaBUBIIEMY OOpalleHHe, COOOMIAeTCs O HEBO3MOXKHOCTH JaThb OTBET IO CYHIECTBY B CBSI3U C
HEJIOITyCTUMOCTBIO Pa3TiIalleHus] YKa3aHHBIX CBEACHUH.

6. Cpoku pacCMOTpEeHHS OOpaICHH U yBEIOMIICHUE 3assBUTEICH

6.1. Obpamienus1, nocrynusiue 3aBeayomemy J1OY, paccMaTpuBarOTCsS B CPOK JI0 OJJHOTO MeECsIa CO JTHS
WX PEruCTpaIiy, €CIIU UHOU CPOK (MEHBIINI) HE YCTAaHOBJICH pykoBoauTeneM. OOparnieHus, He TpeOyromue
JOTIOJIHUTEILHOTO M3YYCHHS M TPOBEPKH, paccMaTpuBaroTcs Oe3oriararenbHo. O pesynbTarax
PaCCMOTPEHHSI YBEIOMIISIOTCS 3asBUTEIIH.

6.2. B uckmounTenbHbIX cinydasx 3aBeaytomuid IOV BrpaBe NpoUIMTh CPOK PACCMOTPEHUsT 0OpaleHus He
6onee yeM Ha 30 gHEH, yBeIOMHB O MPOJUIEHUH CPOKA €ro PACCMOTPEHHUs I'pakJaHMHA, HAIPABHUBIIETO
obpaienue. IIpoanenue cpoka opopmiseTcs UCHONHUTEISIMA HE MEHEe 4eM 3a IISTh AHEH 10 MCTEYEHUs
CpOKa PacCMOTPEHUs 0OpaleHus.

7. Opranu3zanus paboThl MO JUYHOMY IPUEMY TpaxkaaH
7.1. I'pacduk u nopsanok nuyHoro npuema rpaxaan B JIOY ycranasnupaercs 3aBeaytommm JJOVY.
7.2. Ilpu TMYHOM NpUEeMe IPaKJAHUH NPEABIBISAET JOKYMEHT, YIOCTOBEPSIOIINNA €ro JUYHOCTD.

7.3. Ilo Bompocam, He BXOISIIMM B KommeTeHuuto 3aBenyromiero IOV, 3asgBuTensM pekoMeHIyeTcs
00paTUThCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKICHH, OpraHU3aIUH.

7.4. B cnyyae eciii M3JI0)KCHHBIE B YCTHOM OOpamieHnH (PakThl H 0OCTOSATEIBCTBA SIBJISTFOTCSI OUEBUTHBIMU U
HE TPeOYIOT JIOMOJIHUTEILHOW MPOBEPKH, OTBET Ha OOpAIllCHHE C COIIACUs TPaKJaHWHA MOXET OBbITh JaH
YCTHO B XO0JA€ JIMYHOI'O IIpUcMa. HpI/I H€06XOI[I/IMOCTI/I rpaxxaaHam HIpeajiaractcsa U3JI0KUTb CyThb BOIIpOCa B
nucbMeHHOM Buje. [luchbMeHHOE oOpalieHHe B 3TOM Cllydae PErHCTPHPYETCSl M pacCMaTpUBacTCs B
YCTaHOBJICHHOM TOPSIKE.

7.5. HpI/I IMOBTOPHBIX 06paIJ_IeHI/IHX HO,I[6I/IpaI-OTC}I HMCIOIIUECA MAaTCpHUaJlbl 110 ACITY 3adBUTCIIA.

7.6. B X04€ JIMYHOI'o IIpUeMa TIpaKAaHUHY MOXKET OBITh OTKa3aHO B JalbHEHIIIEM paccMOTpCHUN
O6paH_IeHI/I$I, €CJIM EMY paHCC OBLI JAaH OTBCT IO CYIIECTBY ITOCTABJICHHBIX B 06paH_[eHI/II/I BOIIPOCOB.

8. Pabora ¢ O6paH_[eHI/IHMI/I, NOCTAaBJICHHBIMH Ha KOHTPOJIb

8.1. OOpaieHus, B KOTOpPBIX COOOIIaeTcs O KOHKPETHBIX HApYIIEHUSAX 3aKOHHBIX IpPaB M HHTEPECOB
TpaXkJiaH, CTaBsITCS HAa KOHTPOJIb.

8.3. JIOIXKHOCTHOE JIMIIO — UCIIOJIHUTEIND B YCTAHOBJIEHHBIE CPOKU pacCMaTpUBAaeT KOHTPOJIbHOE oOpallieHue,
uHopmupyer o pesyapTatax 3aBenyromniero JJOY, roToBUT OTBET 3aIBUTEINIO.

8.5. O6paI_I_ICHI/IC CUUTACTCA UCIIOJIHCHHBIM U CHUMACTCA C KOHTPOJIA, €CIIN paCCMOTPCHBI BCC ITOCTABJICHHLIC
B HECM BOIIPOCHI, IIPUHATHI HCO6XOI[I/IMLIC MCDPBI, 3aABUTCIISIM aH OTBCT.

8.6. [luceMeHHbIe 0OpalieHns, Ha KOTOpPbIE JAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJI HE CHUMAIOTCS.
KoHTposnp 3aBepiiaercss TONBKO MOCIE BBIHECEHUS M NPHUHATHSA, UCUEPIBIBAIOLIMX MEp MO PA3PELICHUIO
NPEeUIOKEHUs, 3asBICHHS, KaJ00bl. Pemenne o CHATHH ¢ KOHTPOJI IpuHUMaeT 3aBeaytomuii JJOVY.

9. Opl" aHU3alus ACJIOIPOU3BOACTBA

9.1 OTBETCTBEHHOCTh 3a OpPraHU3alll0 W COCTOSHUE [JEJONPOM3BOJACTBA 10 MNHCbMAaM W YCTHBIM
oOpalieHusM TpakaaH Bo3jiaraercs Ha 3aBenytouero /J0Y.

9.2. 3aBenyroumii /IOY opranusyer BeA€HUE KypHaJIa PErHCTPALIMU 110 OOpAIEHUSM IPaX/iaH.

9.3. 3aBenyrommii JJOY ocymiecTBisieT XpaHEHHE M HCMOJb30BAHHE B CIPABOYHBIX M HMHBIX LEJSX
MIPEIOKCHUH, 3asBICHUN 1 XKaI00 Tpa)<aaH.



9.4. OTBEeTCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB MO0 OOpalleHMsM TpakJaH BO3jaraercs Ha
3aBenytomero JOVY.

9.5. VYcraHaBnmuMBaeTCs CpPOK XpaHEHHUS TMPEUIOKEHUMN, 3asABICHUH, XAI00 TpakJaH M JOKYMEHTOB,
CBA3aHHBIX C HMX pAacCMOTPEHHEM U paspeuieHueM — 5 JyeT. B HeoOXoauMbIX ciydasix 3KCHEPTHOM
KOMHUCCHEN MOKET ObITh IPUHATO pelleHre 00 yBEIWYEHUH CPOKa XPaHEHUS WM O TIOCTOSIHHOM XPaHEHUU
HauboJee HEHHBIX MPEUI0KEHUN IpaXIaH.

9.6. Ilo ucreueHun YCTAHOBJICHHBIX CPOKOB XpPAaHCHHUA MNJOKYMCHTBI IO HNPCIJIOXKCHUAM, 3asABJICHUAM U
kKajmobaM rpaxkJaH MOAJeKaT YHHYTOXKEHUIO B COOTBETCTBHH C YTBEpXKAeHHBbIM DenepanbHOl apXHBHON
ciyxx60it Poccun 06.10.2000 r. IlepeyHeM THIOBBIX YIPaBICHYECKHX TOKYMEHTOB, 00pa3yroomuxcs B
JeSITeIbHOCTH OPTaHU3aIiH, C YKa3aHUEM CPOKOB XPaHEHHUSI.

9.7. XpaHeHue Jel y UCIIOTHUTEIICH 3armpeniaeTcs.

9.8. OOpaieHusi rpaxxiaaH MOTYT HAaIlpaBISATHCS B apXuUB 0€3 pPacCMOTPEHMs, €CIM B HHUX COJAEpKATCA
paccyKIeHUs 110 U3BECTHBIM IPOOJeMaM MM NOJHUMAIOTCS YK€ PELIEHHbIE BOINPOCHL, HE Tpedyrolue
JIOMIOJTHUTEIBHOIO PACCMOTPEHUS], @ TAK)KE OECCMBICIIEHHBIE TI0 COJIEPKAHUIO.

9.9. Pemienue o cnucaHuy yKazaHHBIX 0OpalieHuii npuHuMaeT 3aBenyromuii J[OY.

MYHUIIUNIAIbHOE Ka3eHHOEe N0IIK0JIbHOEe 00pa3oBaTe/ibHOE YUpe:KIeHue
«lerckmii cag Ne 10 «Kanmeabka»

ITPUKA3
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«O0 yrBep:xknennu IlosokeHns o nopsiAke pacCMOTPEeHHs 00paleHHil TPaKIAH»

B cootBerctBun ¢ Koncrurynueil u 3akoHamu Poccuiickoit ®@epepanumn  ykasamu [Ipesnnenta
Poccuiickoit @enepannu, nocranosineHusamu [Ipasurenscrsa Poccuiickon @enepannu, Y CTaBoM U APYTUMHU
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH JE€TCKOr0 caaa

ITPUKA3BIBAIO:



1. VrtBepauts IlomokeHne o mopsiake pacCMOTPEHUsT OOpallleHuid Tpak/laH U OpTaHu3aluid mo ¢akTam

KOPPYIIIUHU B IeATeTbHOCTH YupexaceHus. /[Ipmioxenue 1/

2. YtBepauth PopMy KypHaa perucrpaunu oopamienuit rpaxaan /Ipunoxenue 2/.

3. KOHTpOHB 3a BBIIIOJIHEHUEM HACTOAIICTO ITIpHUKa3a OCTaBJIAIO 3a CcOOOH.

3aBenylomMii MyHUIHMNAJIBLHOI0 KAa3eHHOTO

AOIIKOJIBHOT0 00Pa30BaTeILHOIO

yupesxaeHus «Jlerckmii cag Ne 10

«Kaneabkay C.B. IbsikoBa



